
SCANNING PHOTOS 
WITH THE

EPSON FF-680W
.



STEP 1: LOCATE THE 

EPSON FF-680W

• The device is directly 

to the left of the 
Media PC monitor.



STEP 1: LOCATE THE 

EPSON FF-680W

• Check to see that the 

scanner is plugged in 
to the USB port under 

the monitor. 
• If it's disconnected, 

plug it in to any open 

slot.



STEP 2: OPEN THE TOP 

OF THE SCANNER 

• It will look like this:



STEP 3: OPEN THE 

SCANNER TRAY

• Slide open the bottom tray 

to accommodate your 
photo size.

• You will not need to open 
the tray fully, but it extends 
as far as shown in the 

picture if necessary.



STEP 4: TURN ON 

THE SCANNER

• Press and briefly hold the 

power button.



STEP 5: LOCATE THE 

EPSON SCANNING 
SOFTWARE ON THE PC 

DESKTOP

• Double-click this icon



STEP 5: LOCATE THE 

EPSON SCANNING 
SOFTWARE ON THE 

PC DESKTOP
• This is the default 

window for the Espon 
scanner software.

• This will need to stay 
open while you are 
scanning your 

documents (the 
window can be 

minimized, but it needs 
to stay running).



STEP 6: INSERT YOUR 

USB/EXTERNAL HARD 
DRIVE

• Use the same USB port 

from step 1.
• Any open USB port will 

work.



STEP 7: SELECT THE 

FILE PATH

• Click the Settings 

icon to change the 
save location to your 

USB drive.



STEP 7: SELECT THE 

FILE PATH

• Click on the folder 

icon.
• Select your USB drive 

in the list of available 
locations.

• If your drive isn't 

named, look for the 
D drive.



STEP 8: SLIDE THE 

INPUT TRAY ALL 

THE WAY OUT



STEP 9: LOAD THE 

SCANNER
• Load your photos in 

the center of the input 
tray face up, 

landscape orientation 
top side first.

• Slide them in until there 

is resistance.
• Note: If you have both 

portrait and landscape 
photos in the same 
stack, you can rotate 

them after scanning.



STEP 10: CLOSE THE 

INPUT TRAY GUIDES

• Close the tray guide 

so that they keep the 
photos/documents 

firmly in place, but 
not so much that the 

item bends or causes 

unnecessary pressure.



Or

STEP 11: HIT 

SCAN
• Once your 

photos/documents
are loaded, you 

can scan by 
pressing the 
bottom right on the 

front of the 
scanner, or by 

clicking the icon in 
the scanner 
window.



STEP 12: ENTER DATA 

ABOUT YOUR 
SCANNED ITEMS

• Before your items scan, 

you can enter 
information about 

them.
• You can skip this step, 

but it is highly 

recommended for 
better record keeping 

(your future self will 
thank you!).



STEP 13: LOAD MORE 

ITEMS OR FINISH 
SCANNING
• You can load in another 

batch of photos/documents 
to keep scanning. Repeat 

this process as much as 
needed.

• If finished, hit Done Scanning 

to save and/or edit your 
photos.



STEP 14: EDIT YOUR 

SCANNED ITEMS
• Click the Edit icon 

once you have 
scanned your photos.

• You can skip this step if 
you don't want to do 
any editing.



STEP 14: EDIT YOUR SCANNED ITEMS

• You can now adjust your photos using these options:



STEP 15: FINISH 

SCANNING

• When you are done 

scanning, eject your 
USB drive.

• Exit the scanning 
software.



STEP 15: FINISH 

SCANNING

• Power down the 

scanner by using the 
same power button 

from step 4.
• Gently close the lid 

and return the 

scanning tray to its 
original position.
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